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Application Guide
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- To apply for your Advanced Learner Loan you will need to visit

- You will need your Learning and Funding Information Letter which you should
have received from your centre.

- You will need your Passport and National Insurance number to hand. If you do not
have a Passport or it has expired, you will need to send your original Birth or
Adoption Certificate including a covering letter with your Name, Address and

Customer Reference Number to Student Finance England. This must be sent via
Recorded Delivery with Royal Mail in order to track/confirm delivery.
- Address for sending Birth or Adoption Certificate is

e



https://www.gov.uk/advanced-learner-loan/how-to-apply
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If you have applied for an Advanced Learner Loan previously, then
you will need to log in to your account. If you have never applied
before then you will need to create an account.

Login Create anaccount

Email address or Customer Reference Number (CRN) If you're not already registered, you can create a new account.
You'llneed an account if:

e you're a student, and you want to apply for student

finance
p d e you're a parent or partner of a student and need to
gaSwen provide information to support their application.

Forgotten your password?

Forgotten your email address or CRN?
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After creating your account, and before starting an application, you will
see information about 5 important things you need to know. Please
read these carefully.

student financeen

3 You’ll be due to start making repayments the April after you
L]

Before applying for an Advanced Learner Loan, you need to know 5 finish or leave your course.
important things. | cotiwe |

4 You’ll only repay when your income is over the repayment
L]

1 We’llcharge you interest on your loan, as soon as we make
. threshold.

your first payment.

2 We’llcharge you interest until you've repaid all the money or
L]

until we cancelyour loan.
/’_\ Whenweicancatyowionn 5 You’llrepay 9% of yourincome over your repayment
“—,—\\ B °

e / . ) v threshold.
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Before beginning the application, the system will tell you what
information and documents you will need to complete it.

Before you begin
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Before continuing any further, the

system will ask whether:

- You have your Learning and
Funding Information Letter

- You’ll be living in the UK
while studying

- You live at the same address
when not studying

access access %
sport industry Be

Do you have your Learning and Funding Information Letter?

Yes, earning and L]

No. | don't have my Learning

Willyou be living in the UK while studying your course?

Yes, | will be living in the UK while studying
No, | won't be living in the UK while studying

Where do you normally live when you're not studying?

LINGFIELD POINT NO 1 LTD, LINGFIELD POINT,

not s DARLINGTON, DL1 1IRW

-l — - -
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About you

about your nationaity and where you've lived in the past theee years. We also need 10 check your identity

The first section of the loan s WA o
application will ask you to confirm &
some details about yourself. First
it will ask when you will start your
course. This information is on
your Learner and Funding

B Information Letter. It will then ask

= you to confirm if you are a UK

/—~Na%onal About you

It will then ask the learner to confirm their identity.

About you

e Fo
= %
= at -ouoemon Change this ansiver
-
/’
/ == Are you a UK national?
:/"’""_5
//‘



Y .:‘bi’- P '/7'
2 i =

/4 _-5' ] 7,/ =
i 7 (>)access
T | creative college
If you are a UK National, the system
will ask you to provide your UK

Passport details.
1)) 2

RO

About you

Please give your passport details, exactly as they're shown on your passport:

access access e
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If you are not a UK national, the system
will ask you to give more information
about your residency.

Inthe three years before the first year of your course, did you live outside of the UK and Islands at any
time?

Yes, | lved outside the UK and Islands during this time
No, | didn't live outside the UK and Istands during this time

ars. We also need t

k your identity
[UBTPOPEY Change this answer

AR Change this answer
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The system will ask if you want to
apply for the Advanced Learner
Loan. If so, it will ask for the
details of your course. This will be
on your Learning and Funding
Information Letter.

Do you want to apply for an Advanced Learner Loan to help cover the cost of your course fee?

-l — - -
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Your course and loan

Please enter your college or training organisation’s UK Provider details

You will first need to enter our UK
Provider Reference Number
(UKPRN) found on your Learning
and Funding Information Letter
and then click search. This should
then bring up Access Creative

5 College. You will need to select

~_ yes, this is my college or training

anisation.
B

=

ourse icable)
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Your course and loan

Please enter your course code

You will then need to search for
your course by entering the
course code which is on your
Learning and Funding Information Your course and loan
Letter. Once you have entered the _
course code you will need to click ————
5 search and this will bring up the
__ course. Please make sure this ]

tches the course name on your -
""’_—I'e"t\te C;rtificate In R;t;il Skills (Management) (QCF)

e Is this your course?

= -
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Your course and loan

WEST SUSSEX COUNTY COUNCIL

C Fotait Skills (M CIBY Cracae this ansne

You will then need to enter the ot course st e

start and end date of your course ey
which is also on your Learning
and Funding Information Letter.

S

Abostysy  Yource

surse and loan

Your course and loan

> Provider Details WEST SUSSEX COUNTY COUNCIL ange this answe
Course Certificate in Retail Skilks (Management) (QCF) ESIREES UGS RERIISE
01/09/2023 ESRGEESG

Lo When will your course end?
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You will then need to enter the

Course Fee amount which is on
your Learning and Funding
Information Letter. Please ensure ovosrzozs IEEEEE
you double check that the amount 00772024 [
inputtEd iS correct and matCheS How much is the total fee you're being charged for your course?
our letter.

P 7

3 Total college of training organisation fee

_.——'-/"/ \

/—"?

:.:’*‘:’9 ! “‘\t
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How much would you like to borrow?

You will then need to enter the e e b i s
amount you want to borrow. In You could be entited to borrow up to £1000.00.
most cases this is the full amount "
of the Course Fee as if not, you
will have to self fund the rest of
the amount which must be paid
e prior to your course starting. et

£
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o—0

Absut you Yowr course and loan

: : Your course and loan
You will then be able to review all

your answers and change if

needed. Please make sure all of
these details are correct before
continuing.

WEST SUSSEX COUNTY COUNCIL SIS

Certificate in Retail Sidils (Management) (QCF) S

01/09/2023 g

L P LV Rl Chanqe this answe

(RN Change this answer

£500.00 [ERNEGETSY




‘access access access @ S
creative college sport industry Institute

Additional Information

The system will then ask you to
provide 2 additional contacts to
support your application. Please
note the additional contacts you
provide should live at different
addresses and you must tell them

> you have named them as

__ contacts. If you do not have ot Pt

Relationship to you

—additional contacts, you can click N

— _‘skip’additional contacts’

e // Postcode
///.4

e e
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........

Check your application summary

Next, you will need to check your
application details and select

continue if you are happy with all
the details.

Summary of your student finance application for an Advanced Learner Loan

T R

You've applied for the following loan

O S S

- A — - -




‘access access access @ S
creative college sport industry Institute

studentfinance«

jland

You must read the terms and
conditions and enter your
password to confirm you agree to
these before submitting your
application. Please note if you
select ‘No, | don’t agree with the
rms and conditions you will be
“unable to continue with your

« Back

Before you Submit

Have youread, understood and agreed to
the terms and conditions?

L T AR e, You are entering into a contract. You have aresponsibility to
\ e repayyourloanin line with this contract.
= T =X
—~
//
:?——-”‘%
//-
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Application submitted

Once you have submitted your
application and electronically
signed it, you will be given the
opportunity to download the terms [t
and conditions for future R ———
reference. It will also confirm what -
happens next and what you need W

°  todo next, so please read this @ Whatyouneed to do nst

= carefully. Coston 1 view e e of your ppticmcn
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If you have any questions or queries regarding
your Loan Application, please speak with your

centre team who will be able to assist you further.




