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Access Further Education Ltd (‘The College’) has subsidiary companies, trading names and trading partnerships through which it operates. The trading names and partnerships might have their own names or brands, but the legal entity for the purpose of this policy is Access Further Education Ltd. Trading subsidiaries, trading names and trading partnerships include Access Creative College (‘ACC’), Access Industry (‘AI’) and Access Sport (‘AS’). The dBs Institute (DBS Music UK Holdings and its subsidiaries), whilst a separate legal entity, shares common Directorships with the College.




Fees Policy Purpose & Intent

The purpose of this policy is to outline the rules to set and collect fees for FE Fee Tuition across ACC & AS applicable to their relevant course.

ACC & AS will ensure that:

· The Fees policy complies in full with all national/statutory guidance that relates to education and funding inclusive of that published by the Education and Skills Funding Agency (ESFA).
· Any fees are levied appropriately and consistently.
· The Fees Policy is compliant with the fees structure for all Further Education (FE) Courses.
· The Fees Policy is compliant with any statutory remitted tuition fee guidelines.
· All eligible students aged 16-18 on the 31st of August of the relevant funding year are eligible for full fee remission.
· All eligible students aged 19-24 with an Education Health Care Plan are eligible for full fee remission.
· All fees are available on request and published on ACC & AS websites.

For the purposes of this Fees Policy the term ‘Fees’ shall be defined as:

· “All amounts charged to the Applicant by the College in exchange for the Services the College provides incorporating tuition (including assessment and examinations), academic supervision, the provision of other academic services and facilities such as library and learning resources, the provision of pastoral and extra-curricular services and the conferment of awards”.
· All Fees must be paid in Pounds Sterling.
· Fees for all individual students are assessed and confirmed according to their individual circumstances comprising of their course of study and fee status cross referenced against the Fee Schedule.



Fees Schedule for Adult Learners (Aged 19+ without an EHCP)

· Students funding with an Advanced Learner Loan from the Student Loan Company (SLC) are required to confirm at the point of enrolment, or at interview, that they will be doing so. ACC & AS will issue the student with a Learning & Funding Information (LFI) letter which provides all the detail needed to submit an application to the SLC.
· Where a student is funding their fees with an Advanced Learner Loan, they hold full liability for any fees outstanding if their application is unsuccessful or delayed to continue attending. Attendance is not permitted after the first Advanced Learner Loan attendance confirmation point (2 weeks post start date) if the student’s application is not approved. 
· Where a student chooses to self-fund their course, they will be required to have made payment in full for their fees by no later than 2 weeks after their start date. 
· ACC & AS will only accept payment for self-funded learner via BACs transfer. Details are provided upon request. 



Sponsors
The student must provide the college with a letter from their employer or organisation of their willingness to pay the course fees, at the time of enrolment on a letter headed paper.  An invoice will be raised which must be paid within 30 days of enrolment.



Withdrawals, Refunds & Cancellations

· Where a student withdraws from a course within 2 weeks of their start date (the grace period) and has self-funded, ACC & AS will refund any fees paid in full. Learners who withdraw after this point will not be entitled to a refund of their fees. Students who have not had their Advanced Learner Loan approved at the point of withdrawal, if after 2 weeks from their start date, will be liable for full payment of their course fees. 
· Outside of this, fees will only be refunded where ACC or AS are required to cancel a course due to insufficient enrolment numbers making the course not viable to run. 
· Students who fund their fees with an Advanced Learner Loan, are liable to pay the outstanding balance of their fees if they withdraw from their course at any point after the first 2 weeks of attendance, and will be invoiced accordingly. ACC & AS only receive funds to cover tuition fees from the SLC up to the point that a student withdraws (pro-rata).
· In very exceptional circumstances a fee waiver following withdrawal may be considered.  All requests for a waiver must be submitted in writing to the college. These may include:
· Death of spouse/partner, parent or child.
· Serious physical or mental illness that prevents the student from continuing with their studies.
· Serious personal injury that prevents the student from continuing with their studies.
· Change in Circumstances around a Visa or Settlement status requiring the student to relocate or leave the Country.



Failure to Pay

Where a student fails to pay their tuition fees within 14 days of enrolment, ACC & AS shall reserve the right to suspend the student from their programme of study until payment is made. During the period of suspension, the student is not entitled to attend classes or lectures, have access to learning resource facilities, submit an assessment, take an exam or qualify for their aim.



Debt Recovery

ACC & AS reserve the right to take any, and all, reasonable steps to recover any outstanding debt including the undertaking of legal proceedings. ACC & AS reserve the right to seek the reimbursement of any reasonable costs incurred or associated with the recovery of outstanding debts, which includes the debt collection charges of third party agencies. 



Legal Jurisdiction

Disputes under these regulations or any other regulations of Access Creative College or Access Sport or any contract between Access Creative College or Access Sport and any students shall be governed by English Law and the parties agree to submit to the exclusive jurisdiction of the English Courts.



Fees Structure for Further Education Courses 
Fees are set in line with the national funding rates for all ACC & ACC Sport Learning Aims
http://data.gov.uk/dataset/learning-aim-reference-service



FE Fees Links

Further information around ACC & AS and their associated fees can be found on the college websites:
· Access Creative College- https://www.accesscreative.ac.uk/fees-and-funding/
· Access Sport- https://accesssport.ac.uk/

Further information on Advanced Learner Loans can be found at https://www.gov.uk/advanced-learner-loan
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